DIANE (“DEDE”) L. SIDERI, CPA Inactive
6439 Buckman St.   (   Lewis Center, OH 43035   (   (614) 302-6116  (   dedesideri@gmail.com  
Highly organized, team-oriented professional seeks to secure a corporate accounting position that will allow me to utilize my experience, acquired skills and general business knowledge to contribute to the growth of an organization, while providing me with the opportunity for personal and professional growth.  Outstanding business knowledge with the ability to grasp new ideas and learn company policies and procedures completely and quickly.  Capable of working under pressure to meet deadlines.  Able to work independently and as a team member, establishing a rapport with all levels clearly and accurately.

PROFESSIONAL

EXPERIENCE
4/22 – 6/23
KAISER CONSULTING,
Powell, OH



Bookkeeping Consultant



Worthington Presbyterian Church, Worthington, OH (4/22 – 4/23)


Responsible for the timely and accurate recording of all monies that are received and distributed by the church.
· Record daily contributions to donors’ records and prepare and send quarterly and annual contribution statements to all members of the congregation
· Record tuition fees and other monies received by the preschool
· Record other revenues received by various activities of the church’s groups and committees
· Record members’ pledges to annual giving campaigns, capital campaigns and other special programs
· Operate check scanning equipment and prepare all deposit slips
· Post vendor invoices to church software and prepare, review, validate, arrange for signature and distribute accounts payable checks for payment
· Enter all accounts payable checks into bank’s Positive Pay system
· Reconcile monthly staff credit card usage and post related activities to GL accounts
· Maintain vendor Form W-9 file and prepare and distribute 1099 Forms at year end
· Assist Executive Administrator supporting outside CPA during annual review of financial records
· Handle the processing of activities related to employee Flexible Spending Account


St. Matthias Catholic Church and School, Columbus, OH (4/23 – 6/23)



Responsible for the timely and accurate recording of all monies received and distributed by the church.

· Post vendor invoices into Quickbooks Desktop and prepare, review, arrange for signature and mail accounts payable checks for payment
· Report collections received in weekly church bulletin
· Process semi-monthly payroll in Paycor for all church and school staff members
· Record all deposits received into appropriate bank account
· Send acknowledgement letters to donors for special gifts received
11/99 – 8/04
NEIMAN MARCUS DIRECT, Irving, TX



Senior Accountant



Responsible for reconciling, planning, forecasting and analyzing the general ledger accounts for the company’s multiple brands.

· Prepare monthly general ledger account reconciliations for each of the company’s store brands and research any discrepancies


· Assist management with the monthly financial close process, including journal entry preparation and account variance analysis
· Work with the direct mail planning department throughout the year to assist with the financial planning of over 100 catalog mailings 

· Prepare monthly financial forecasts for catalog costs, third party credit fees, vendor advertising allowance costs and adjustments for returned merchandise and shipped versus delivered merchandise
· Work with several department managers throughout the company monthly to forecast and analyze the P&L accounts for which they are responsible


4/98 – 8/99
UPN 53 – WWHO, Columbus, OH



Assistant Business Manager



Responsible for all aspects of accounting, personnel, and payroll.

· Generated monthly general ledger and financial statements, maintained supplemental reports to support the general ledger account balances and prepared monthly variance reports and corporate reporting schedules. 

· Posted and reconciled cash receipts, prepared daily cash receipt reports and balanced monthly bank statement.

· Oversaw the petty cash fund and made disbursements for approved expenses.

· Managed the payroll and personnel areas, including employee enrollments/changes, benefits and new hire orientation.

· Assisted with evaluating new credit applications, as well as monitoring the collection/credit status and payment habits of current clients.

· Supervised the Billing Coordinator’s collection efforts, prepared weekly past due reports and proposed bad-debt write-offs.

· Handled all matters relating to accounts payables and receivables.

· Maintained and coordinated purchase requests and verified the accuracy of general ledger coding.

· Reconciled the daily broadcast log.

· Prepared and distributed the weekly sales projection report.

· Aided in the preparation of budgets and forecasts.

· Prepared the annual corporate tax package.


9/93 – 3/98
CIUNI & PANICHI, INC., Columbus, OH



Tax Manager (10/97-3/98) (  Senior Accountant (10/95-9/97)  (  Staff Accountant (9/93-9/95)

Responsible for reviewing and preparing individual, corporate, partnership, and non-profit, as well as trust, personal property, franchise, and payroll tax returns for a public practice serving closely-held manufacturing, non-profit and service-oriented organizations and their shareholders.

· Prepared tax projections for corporations and individuals.

· Supervised and trained entry-level employees and interns.

· Assisted with audit, review, and compilation engagements, and proofed financial statements for accuracy.

· Performed general bookkeeping tasks at clients’ offices while providing assistance to company personnel.

EDUCATION
Kent State University, Kent, OH


Graduated Magna cum Laude with a BBA in Accounting, 1993   -   Financed 100% of education

COMPUTER 
Proficient in Microsoft Excel & Word, Lotus, Word Perfect, QuickBooks Desktop, Various Accounting


SKILLS
Software, such as Oracle, Essbase, Extra, ProSystem fx, Fast Advantage, FAS1000, Accountware, & T-Value, as well as Various Columbine JDS media software, including Bias, FMS, Salesline & CMS
